
NEW BRUNSWICK ABORIGINAL PEOPLES COUNCIL 
IS LOOKING TO HIRE

Communication Officer
Maternity Leave Replacement

Job Description

Ensure that NBAPC’s communications are effective, targeted and credible. The 
position will develop and implement strategies to raise NBAPC’s public profile, 
as well as the profile of issues related to Indigenous people who live off reserve 
in the province of New Brunswick.

Duties and Essential Job Functions

- Monitor daily media and advise on reactive media opportunities.
- Develop and pitch proactive media opportunities in consultation with NBAPC 
  programs.
- Write and distribute media releases.
- Maintain a lead in the production of communication materials including the 
   newsletter, monthly mailouts, bulletins, brochures, and promotional material.
- Contribute to the development and delivery of communication strategies for 
   organizational events.
- Maintain the NBAPC’s website, including updating relevant information.



- Lead management of all social media platforms.
- Providing information and advice to members and the public about programs, 
  services and issues affecting Aboriginal people who live off reserve.

Key Selection Criteria

- Postsecondary education or equivalence in public relations, journalism or related 
field.
- Experience in proofreading within a public relations or communications role.
- Previous experience in media relations.
- Experience in online communications including: developing and implementing 
 online strategies and maintaining websites.
- Demonstrated ability to work independently and flexibly, as well as cooperatively 
as part of a team.
- Demonstrated ability to organize work, manage time, determine priorities and 
  meet deadlines.
- Knowledge of graphic design considered an asset.
- Commitment to and experience working with Indigenous peoples.
- Preference will be given to Aboriginal candidates.

General Conditions of Employment

Term: July 3rd, 2019 until July 17, 2020
Hours of work: 37.5 per week.
Reference checks on at least two independent references are mandatory and will 
be conducted prior to an offer of employment being made.

Application deadline: June 14, 2019 

How to apply: Send your resume, cover letter, and two professional
reference letters to director@nbapc.org. Mail or drop off your package at 320 St 

Mary’s Street, Fredericton, NB, E3A 2S4.
 

We thank all applicants in advance; however, we will be 
corresponding only with those selected for an interview.


